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[bookmark: _Hlk153273146][bookmark: _GoBack]Data Collection Template: Medicaid Beneficiary Advisory Council (BAC) Meeting Data Tracker
To support state Medicaid agencies in proactively collecting and documenting BAC activities in ways that align both with the best practices of transformational community engagement, and the requirements of the Ensuring Access to Medicaid Services final rule, SHVS has developed a series of data collection templates.

[bookmark: _Hlk155175179]The BAC Meeting Data Tracker can be used to demonstrate how states are meeting the basic parameters of the final rule and to document summary information about the meetings such as: how often meetings are held, the format in which they are held, whether there was state agency attendance, a telephone dial-in option, etc. States can also use this form to document what additional accessibility supports they provide that help facilitate transformational engagement. Column headings can be modified to reflect a state’s planned meeting schedule.  


BAC Member Meeting Data Tracker
	
	Meeting Q1
	Meeting Q2
	Off-Cycle
	Meeting Q3
	Off-Cycle
	Meeting Q4

	Date
	
	
	
	
	
	

	Time
	
	
	
	
	
	

	Location
	
	
	
	
	
	

	Attendance
	
	
	
	
	
	

	State Agency Representation
	
	
	
	
	
	

	Attendance Format (e.g., in-person, remote, hybrid)
	
	
	
	
	
	

	Telephone Dial-In Option Available (Yes/No)
	
	
	
	
	
	

	Accessibility Supports Provided (e.g., transportation, childcare, accommodations for disability, interpreter services, etc.)
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