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[bookmark: _Hlk153273146][bookmark: _GoBack]Data Collection Template: Medicaid Beneficiary Advisory Council (BAC) Member Engagement Tracker
To support state Medicaid agencies in proactively documenting BAC activities in ways that align with both best practices of transformational community engagement, and the requirements of the Ensuring Access to Medicaid Services final rule, SHVS has developed a series of data collection templates.

The BAC Member Engagement Tracker is designed to systematically track the level of BAC members’ engagement to help document whether transformational member engagement is occurring. 

[bookmark: _Hlk155175179]Engagement is tracked around each of the discussion topics on a state’s BAC meeting agenda. Under the “Comments” column heading states could capture how members participate (via chat, voice, or other active response) and how often. Under the “Recommendations/Affirmations” column heading states could document whether a member agreed or disagreed, or offered feedback or recommendations. In order to successfully complete this template, meeting notetaking must be detailed enough to identify each contributor and what they said. States should be prepared to connect with members who are identified as not participating in discussions and offer support/training in order to strengthen the level of engagement. 
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